
 

Position:   Executive Director 

Reports to:   Board of Directors   

Location:   Washington, D.C. 

Salary Range:   $85,000-95,000 

Status:   Full-Time, Exempt  

About the Organization 
Asian American Youth Leadership, Empowerment, And Development (AALEAD) supports low-income 
and underserved Asian Pacific American youth with educational empowerment, identity development, 
and leadership opportunities through three key program areas.  

● After school programs provide academic support resources and enrichment activities including 
opportunities for leadership and civic engagement. 

● Mentoring programs give youth the opportunity to be matched with supportive mentors from 
the community. 

● Summer programs provide youth with continued leadership and identity development 
opportunities in a youth leadership model prioritizing community engagement. 

AALEAD was founded in 1998 to serve the large Vietnamese refugee and immigrant population in 
Washington, DC. Over the years, as the region’s demographics shifted, AALEAD evolved to serve a multi-
ethnic Asian community across DC, Northern Virginia, and Montgomery County, MD.  AALEAD is unique 
in the region for this multi-ethnic approach to the population we serve and to program development. 

AALEAD believes that all youth have the ability to succeed and make meaningful decisions to impact 
their lives, education, and future. We focus on positive youth development and attainment of beneficial 
outcomes. We put youth first, providing them with choice and collaborative, hands-on, and project-
based learning; and we support them in setting their own educational goals, gaining confidence, and 
learning about their own and others’ cultures and identity. Learn more at www.aalead.org.  

About the Position 
Reporting to the AALEAD Board of Directors, the Executive Director (ED) will have overall strategic and 
operational responsibility for the execution of AALEAD’s mission through its programs, staff, board, 
finances, communications, and culture. Ideal candidates for this position will possess deep knowledge 
and experience with nonprofit leadership and fundraising, low-income Asian American youth and 
families, racial equity work, the DMV region, and building and sustaining high-performing teams. Ideal 
candidates will also be able to articulate their personal values and alignment with AALEAD’s 
commitment to positive youth development, centering youth voice, and developing empowered youth 
leaders. 

How to Apply 
Please email a resume and cover letter highlighting your experience and interest relevant to this 
position to info@aalead.org with the subject line “Executive Director Position.” Applications will be 
reviewed on a rolling basis, with the final application deadline being May 31, 2020 at 5:00 p.m. ET.  



Job Responsibilities 
Leadership & Management  

● Ensure ongoing programmatic excellence and innovation, tracking and evaluating progress to 
effectively communicate to the board, staff, funders, and other constituents.  

● Ensure quality of finance, budgeting and administration, fundraising, communications, and 
related systems, and recommending timelines and resources needed to achieve strategic goals. 

● Lead, coach, and develop a high-performing and fulfilled staff. 
● Build, develop, maintain, and support a strong and engaged Board of Directors. 
● Actively engage/energize volunteers, committees, alumni, partner organizations, and funders. 
● Oversee strategic planning for the organization that meaningfully includes AALEAD’s 

stakeholders, and develop and implement annual work plans and budgets to operationalize 
strategic objectives.  

● Engage in advocacy and thought leadership on positive youth development, Asian Pacific 
American communities, and racial equity.   

● Nurture a values-driven, equitable and inclusive culture through all levels and dimensions of the 
organization.  

Fundraising & Communications 
● Ensure and expand high quality revenue generating and fundraising activities (e.g., government 

and foundation grants, corporate sponsorships, individual giving) to support existing operations 
and any planned programmatic and/or operational restructuring. 

● Use external presence and relationships and partner with the Board to garner new opportunities 
and develop new strategies to broaden our funding base. 

● Deepen and refine all aspects of communications—from social media to external relations with 
the goal of amplifying powerful narratives about APA youth and communities. 

Finance & Administration 
● Develop and implement long-term business planning and annual budgeting with staff and the 

Board.  
● Manage AALEAD’s finances to ensure the organization maintains a strong financial position. 
● Ensure effective and efficient operations and management of AALEAD’s three offices.  

Qualifications 
● 8-10 years of relevant nonprofit and/or relevant educational experience, with at least 2 years in 

senior leadership roles.  
● Demonstrated experience in and passion for positive youth development.  
● Proven track record of building and managing organizational budgets and finances. 
● Commitment to, understanding of, and experience living in and/or working with low-income 

Asian Pacific American communities, ideally in the DMV region. 
● Understanding of the need for advancing systems change for racial equity through policy, 

advocacy, organizing, and/or civic engagement.  
● Effective writing, verbal communications, interpersonal, and storytelling skills. 
● Strong marketing, public relations, and fundraising experience with the ability to engage and 

collaborate with a wide range of stakeholders and across cultures. 
● Experience in strategic planning, organizational development, change management, and conflict 

management. 
● Demonstrated leadership and management skills in motivating and developing staff, Board 

members, volunteers, and community members. 
● Entrepreneurial, visionary, action-oriented, and inclusive approach to nonprofit leadership and 

management.  
● Passionate, positive, transparent, mission-driven, self-directed, and with a strong learning 

orientation. 
● Ability to work some evenings, weekends, and holidays, as needed. 


