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Title: Director of Development 
  
Reports To: Executive Director  
Type: Full-Time, Exempt  
Location: Washington, DC  
Areas of Focus: Development, Fundraising, Education, Youth Development  
 

About AALEAD 

Asian American LEAD’s mission is to support underserved Asian American Pacific Islander 
youth with educational empowerment, identity development, and leadership opportunities 
through after-school, summer, and mentoring programs. For more information, please visit our 
website at www.aalead.org.  
 

Position Description  
AALEAD is seeking an exceptionally qualified candidate for the role of Director of 
Development. This individual will manage AALEAD’s fundraising activities to raise funds and 
support awareness and engagement for the organization. They will work closely with the 
Executive Director to create and support the implementation of fundraising plans and 
engagement strategies that help AALEAD accomplish its fundraising goals. The ideal candidate 
will be a self-starter, detail-oriented, and highly organized. They will manage multiple priorities 
in a fast-paced environment. They will report directly to the Executive Director and collaborate 
with other staff, our board, and outside consultants. Passion for advancing AAPI communities is 
essential.  
 
About the position and key responsibilities 
As a key member of the senior leadership team, the Director of Development is a natural 
connector who is willing to partner closely with the executive director and program team to 
ensure revenue targets are met through traditional and digital fundraising avenues. This person 
excels at mentoring other connectors to success and finding smart compelling ways to connect 
with donors. This person is an entrepreneur who is excited to lead the creation of a sustained and 
growing giving portfolio. This person is fantastic with systems, process, procedure, and tools that 
drive our work. This person is a great storyteller and is able to bring clarity, inspiration, and 
persuasion to our development work. The development director is based in Washington D.C. and 
reports directly to the Executive Director. 
 
Key responsibilities include: 
 

Oversee the development and execution of traditional fundraising efforts in partnership 

with the executive director 

 Create and manage annual plans for meeting fundraising targets and provide regular 

updates and analysis to AALEAD’s Executive Director  

 Coordinate with the finance team to ensure budgets align with donor pipelines and 

renewals 

 Maintain organizational pipelines and renewals using AALEAD’s moves management 

system, monitoring donor engagement and partnering with the executive director to meet 

individual and foundation donor priorities 
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 Prospect for new donors as directed using prospect research software, public filings and 

internal data 
 

Create and execute online fundraising campaigns, including peer to peer campaigns, flash 

fundraising, social media sharing event, crowdfunding, donation matching drives, event 

integrated fundraisers, year-end giving, and other special appeals 

 Grow and segment lists, cultivating donors and prospects for fundraising success 

 Write and edit copy for email communications, online advertising, social media, website 

content, other marketing/fundraising materials aimed at increasing donations 

 Sustain and grow online giving and monthly giving programs with particular focus on 

small and individual donors 

 Manage vendors, as needed, for online marketing and outreach efforts 

 Use Bloomerang, and other third-party tools and applications to streamline integration of 

communications systems with the database and maintain data integrity 

 Collaborate with development staff and consultants to develop reports to analyze and 

track performance of funding portfolio  

 Implement email set-up, production, and delivery for email asks  

 

Oversee the organization’s development processes and systems 

 Partner with development associate to track movement of individual donors in our donor 

management system, ensure acknowledgement and reporting deadlines are met and 

safeguard the integrity of fundraising data 

 Plan and execute online fundraising appeals throughout the year, supporting campaign 

leaders to increase the number of small individual gifts received annually 

 Develop cultivation and stewardship strategies for the executive director 

 Become an authoritative, trusted voice for fundraising within the AALEAD network and 

with staff at foundations that support the organization 

 

Draft and edit development materials 

 Write, copy edit, and provide strategic guidance on all development related materials, 

such as grant proposals, interim and final reports, blog posts, social media content, 

brochures, and other materials 

 Gather, track and analyze campaign metrics data to present compelling narratives of our 

impact to funders and other stakeholders 

 Take final ownership of quality of grant proposals and reports before they are submitted, 

ensuring a consistent, high bar of quality for all materials. 
 
 

Position Core Competencies 
Fast-paced, urgent, and high-capacity. The ideal candidate will have the ability to work 
quickly, under pressure, and with strong attention to detail, including some weekend and evening 
hours, as necessary. Experience in fast-paced education non-profits is strongly preferred. Process 
and solution-oriented thinking, strong organizational and time-management skills, and attention 
to detail. 
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A superb storyteller with a proven ability to consistently deliver error-free, clear, and 

compelling writing. The ideal candidate will have a track record of delivering exceptionally 
strong writing, as well as the ability to copy-edit their work (and the work of others). 
 
Able to work effectively with the executive director and programmatic leaders, building 

fundraising capacity throughout the organization as needed. The ideal candidate will 
consistently think about how to codify what’s working so our campaigns can replicate success as 
easily as possible. This person has experience collaborating with a diverse and decentralized 
staff. This person is a strong team player and an equally strong individual contributor. A strong 
relationship manager with awesome people skills, a great attitude, and a strong orientation 
toward customer service. 
 
Driven by strong values  

Inclusion. We embody a culture in which individuals -- especially those who are the most 
marginalized -- can engage as their whole, authentic selves. 
 

Community. We invest time and resources into building belonging, solidarity, and collective 
power. 
 

Equity. We center equity in our programs, operations, governance, and advocacy so that 
individuals can thrive on their own terms. 
 
Relationships. We practice mutual respect and empathy for others to build trusting and authentic 
connections. 
 

Learning. We embrace a spirit of curiosity and learning in all we do to facilitate personal and 
collective growth and understanding. 
 
Working At AALEAD 
This position is based in Washington, D.C. Salary for this position is commensurate with 
experience. In addition, AALEAD offers a comprehensive benefits package. 
  
Salary & Benefits: $70,000 - $80,000. AALEAD offers a compensation package that includes 
medical, dental, and vision coverage; fully paid life insurance; long- and short-term disability 
insurance; a 403(b)-retirement program; a professional development stipend; 10 days of annual 
leave per year (increasing to 15 days with tenure), sick leave, paid federal holidays off, and paid 
parental leave. We also offer a hybrid telework schedule.  
 
How to Apply: Please submit a cover letter expressing interest and qualifications for the position 
and a resume to AALEAD’s Executive Director, Akil Vohra, at “info@aalead.org”. Please type 
“Application for Director of Development” in the subject line. Incomplete applications will not 
be considered. 
 
AALEAD is an equal-opportunity employer, and we encourage people from diverse backgrounds 
to apply.  
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